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1. OBLIME ITOJIOKEHUA

1.1. Otnen (puHAHCOBOTIO IUIAHUPOBAHHUS M OYXTaJITEPCKOTO ydera (nanee -
Otpen) sBAseTCSs CTPYKTYpPHBIM TojapasneneHueM Owinalia U MOJYUHSIETCS
rJIaBHOMY OyXTasnrTepy.

1.2. Otnen B cBOEH NEATENLHOCTH PYKOBOJACTByeTcs DenepanbHbIM 3aKOHOM
«O OyxrantepckoM yuerey, [lonoxeHnem o OyXraaTepckoM ydeTe U OTYETHOCTH B
Poccuiickoii @eneparun u MucTpykiuumein MunucrepctBa ¢(unancoB PO 1o
OyXTalTEePCKOMY y4YeTy B OIOJKETHBIX YUPEKICHHUSX, KOTOPHIE YCTAaHABIUBAIOT
€IMHbIE METOJIOJIOTMYECKNE OCHOBBI OYXTaJTepCKOTO y4eTa M OTYETHOCTH Ha
tepputopur Poccum s TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX YUPEIKICHUN
dbenepabHOTO  TOAYUHCHHUSI, SIBJSIOMUXCS  IOPUAMYCCKUMHU  JIUIIAMHU 10
3aKoHOJaTeNbCTBY Poccuiickoit denepanuu, OCHOBHAsI NEATENBHOCTh KOTOPBIX
MOJIHOCTBIO WJIM YacTUYHO (PUHAHCUPYETCS 3a CuUeT CyYOCHUIMN U3 CpEe/ICTB
dbenepaapHOTO OIOJIKETA.

1.3. PyKkoBOJICTBO YHHMBEPCHUTETa CO3[a€T HEOOXOJMMBIC YCJIOBHUS A
oOecrieueHuss HOpMaJbHOM paboTel OTaena MyTeM CO3JaHUsl  YCIOBUH
HEYKOCHUTEJILHOTO BBITIOJIHEHUST TPeOOBaHHWM MO MOATOTOBKE, OGOPMIICHUIO U
MPEACTABICHUIO BCEMHU CTPYKTYPHBIMH  TOJpA3/ICNICHUSMU  YHUBEpPCUTETA
JIOKYMEHTOB B OT/I€lI.

2. 3AJIAUU

2.1. duHaHCOBOE IUIAHMPOBAHUE CIOCOOCTBYET YCHEIIHOW AESATEIbHOCTU
Ounmnana. s >dPekTUBHOrO (PUHAHCOBOTO YMHpPAaBJCHUS COCTAaBISETCS IJIaH
(bMHAHCOBO-XO3SIICTBEHHOM JIEATEILHOCTH YHUBEPCUTETA HA (DUHAHCOBBIA TOJ U
IUTAHOBBIA Tepuojl. byxrantepckuil y4deT mpeacTaBisieT coboi ¢GopMupoBaHUE
nHpopMaruu 0 (UHAHCOBOM COCTOSIHUM PKOHOMHYECKOTO CyOBEKTa M JIBHOKCHUU
JIEHEKHBIX CPEJICTB.

2.2. OcHoBHBIMU 3a1ayamMu OTAena sIBISIOTCS:

- CocraBnenue [lnana puHaHCOBO-XO3SIMCTBEHHOM JESATEIHHOCTH Ha (DMHAHCOBBIN
rOJl ¥ CPEIHECPOUHBIN MepUo 1 0OOCHOBAHHM K HEMY;

- @opMHUpOBaHUE MOJHOW M JOCTOBEPHOM yueTHOM MH(OpMaluu 0 GUHAHCOBOM
COCTOSIHUM yHUBEpcUTeTa (€ro akTHUBOB U PAcXOJ0B, OTPaKEHUU (HaKTOB
XO3IMCTBEHHOM KU3HU) U IBUKEHUU JICHE)KHBIX CPEJICTB;

- OOecneuenne wuHbpopmanuein pykoBoicTtBa dunuana, roioBHoro BY3a wu
YUPEIUTEIIS C 1EJIbIO MTPABWJIBHOTO OTPAKEHUS aKTUBOB U (DAKTOB X03SIMCTBEHHOM
NeATeIIbHOCTH, TPUHATHS 3 (PEKTUBHBIX YNPABICHYECKUX PELICHUM, TPOBEICHUS
MOHUTOpPUHTA 3P HEKTHBHOCTH;

- ObecrieueHre yueTa HaJTu4us ¥ IBH)KCHHS aKTUBOB U 00513aTE€IIBCTB, UCIIOJTHCHHUSI
miaHa @XJ[ B COOTBETCTBUU C HOPMATUBaMU U HOpMaMH (IIPU HAJTUYUK);

- AHanu3 o0ecniedeHus ero (PMHAHCOBOM YCTOMYMBOCTH.

- y4eT (paKTHUYECKHUX U KaCCOBBIX PACXOJI0B, KOHTPOJIb 3a UCTIOJHEHHUEM TIJIaHa



®XJI B wactu cyOcuauidi M HOPMATHBHBIX NYOJIMYHBIX O00s3aTENbCTB, 3a
UCIIOJIb30BAaHUEM CPEJICTB B COOTBETCTBUU C LEISAMU YCTaBHOM IEATEIbHOCTH,
cMmeramMu, raHom OX/I;

- y4eT CyOCUAMI MO roc3aJaHUI0 U MHBIX LEIEeBhIX CYyOCHIUI IO KOaM;

- YYET MOJOTYETHBIX CYyMM, Y4Y€T W KOHTPOJIb 32 pPacXOAOBAaHUEM JICHEKHBIX
CPEACTB;

- Y4€T pacueToB C JCOUTOpaMU U KPEIUTOPAMHU, C MOKYNATEISIMU U 3aKa3uuKaMH,
C TMEpPCOHAJIOM IO MPOYMM OmeparusiM (BKIOYas KOMMYHaJIbHBIE IIJIATEXKHU,
MEXIYTOPOIHBIC TIEPETOBOPHI, OJIAHKH CTPOTON OTYETHOCTH H JIp.);

- ()MHAHCOBBIN KOHTPOJIb M AQHAIM3 IOTAIICHHS KPEIUTOPCKON 3a0JIKEHHOCTH C
KOHTpareHTaMH 10 BUJIaM Pac4eTOB 3a TOBAPHI, pa0OTHI, yCIYTH U KOMMYHAJIbHBIM
IaTeXam, aHalu3 JeOMTOPCKON 3aI0JKCHHOCTH;

- YYET BCEX BHUJIOB PACUETOB C 00yUaIOITUMUCS;

- y4eT ynaepkaHuh Mo OOydYaromMMCS B COOTBETCTBUM C JICUCTBYIOIIUM
3aKOHOaTeNbCTBOM P®D 1 HA OCHOBaHMHU NPUKA30B, PACHIOPSIKEHUM, YKA3aHUM;

- (UHAHCOBBIM KOHTPOJb W aHAJU3 IIeJIEBOI0 MCIOJIb30BAHUS OIO/HKETHBIX,
BHEOIO/PKETHBIX U I[EJIEBBIX CPEICTB Ha BBIILJIATHI 00YYaIOIIUMCS,

- AHAJIMTUYECKUNA U CUHTETUYECKUU ydeT Mo (PMHAHCHUPOBAHUIO U3 (penepaibHOro
Oro/pketa uepe3 YmnpasieHue GpeaeparbHOTO Ka3HAYeCTBa;

- CBOJIHBIN y4yeT u Oyxrantepckas (puHaAHCOBAsi) OTYETHOCTD;

- y4eT (haKTUUECKUX M KaCCOBBIX PACXOJIOB 3a CUET BHEOIOIKETHBIX CPEACTB;

- QHAJUTUYECKUN U CUHTETUYECKUH '"ydeT Mo BHJIaM BHEOIOKETHBIX M IEJIEBBIX
CPEACTB;

- ()MHAHCOBBIN KOHTPOJIb 32 1IEJIEBBIM UCIOJIL30BaHUEM BHEOIOIPKETHBIX CPEJICTB B
1[EJIOM U TI0 BUJIaM B COOTBETCTBHUHM C YTBEPKJICHHBIMU CMETaMU U (WJIH) TJIaHAMU
OX]I;

- YYeT TMOJYYEHUS U BBIIAYU JIEHEXKHBIX CPECTB, OJIAHKOB CTPOTOMl OTUYETHOCTH,
IyTE€BOK U JIPYTUX;

- BEJCHUE BCEM KacCOBOM U OaHKOBCKOW JIOKYMEHTAllMU TI0 JE€HEXKHOU
HannyHocTy U bCO ¢ coOmroeHneM KaccoBOM AUCIIUIUIMHBI B COOTBETCTBUU

¢ [lopsniKkoM BeeHUsI KACCOBBIX ONEPALINi;

- BEJCHHUE HAJIONOBOI'O Yy4Ye€Ta B COOTBETCTBMU C HAJIOTOBBIM KOJIEKCOM PD wu
HaJIOTOBOM IOJIMTUKON YHUBEPCUTETA,;

- YU€T NPABUWIBHOTO U CBOEBPEMEHHOTO HAYNUCJIEHUS U IEPEUUCIICHUSI HAJIOTOB

B COOTBETCTBYIOIINE OIO/IKETHI;

- KOHTpPOJb 32 MPaBWIbHBIM M CBOECBPEMEHHBIM IEPEUMCICHUEM IIJIATEKEN B
rocyJIapCTBEHHbIC BHEOIOKETHBIE (POHIBL;

- y4eT (()MHAHCOBBIX PE3YyJbTAaTOB, MPUOBLIN YHUBEPCUTETA,

- TIOATOTOBKA HAJIOTOBOTO IUJIaHA- MPorHo3a (0O0OCHOBaHUS) B COOTBETCTBUHU CO
mmanoM @ X/ yHuBepcureTa 1 KOHTPOJIb 32 UCTIOJIHEHUEM;

- COCTaBJIEHUE U CBOEBPEMEHHOE MPEACTABIEHUE B HAJIOTOBBIE OPTraHbl HAJIOTOBBIX
JeKJIapaluii, OyXraJTepckoi OTYETHOCTH M HAJIOTOBBIX CBEJEHUN B COOTBETCTBUU
C HAJIOTOBBIM 3aKOHOJATEIBCTBOM;

- KOHTpPOJb 3a IMPABUIBHOCTHIO MPEAOCTABICHUS JbLOT MO BCEM HAJIOram,
YCTAaHOBJICHHBIM JEUCTBYIOLIUM 3aKOHOAATEIbCTBOM PD;



- KOHCYJBTHPOBAaHHE IO BOMpPOCAM HAJIOrOOOJOKEHUS COTPYIHUKOB H
oOyuJaroluxcst yHUBEPCUTETA;

- CBOJIHBIM YYET U OTYETHOCTB;

- OCYILECTBIICHHE IPUEMA U KOHTPOJIb NEPBUYHON JOKYMEHTALMU IO pacyeTam C
IIEPCOHAJIOM YHUBEPCUTETA, €€ cueTHas 00paboTKa;

y4€T PAcUeTOB C IEPCOHAIOM IO OIUIaTe M CTUMYJIMPOBAHHUIO TPYJa, BBIILIATE
nocoOMi, KOMMEHCAUUH U JAPYTUX MPUYUTAIOLMXCA CYMM 32 CUYET BCEX
UCTOYHUKOB (UHAHCHPOBAHUS YHUBEPCUTETa B COOTBETCTBUU C MPHKA3aMH,
pacnopsKEHUSMH Ha OCHOBE JICMCTBYIOIIETO 3aKOHOAATENbCTBA;

- Y4ET pacyeToB C rocyAapcTBeHHbIMH BHEOOKeTHRIMU QoHgamu (IIOP, DoMC,
®CC) B COOTBETCTBUH € ACHCTBYIOIIUM 3aKOHOJATEIbCTBOM;

- YUeT yJep>KaHui U HAJIOrooOJ0KEHUS M0 BCEM BHUJIaM BBHITUIAT B COOTBETCTBHH C
TK P® n 1eicTBYIOIAM HAJIOTOBBIM 3aKOHOIATENBCTBOM PD;

- CBOEBPEMEHHOE HAYMCIICHUE U KOHTPOJIb 3a IIEPEYUCIICHUEM HAJIOTOB U

JPYTUX BBIIJIAT U IJIaTEKEH B OIO/IKEThI Pa3HbIX YPOBHEW U IPYrU€ OPTaHbl;

- COCTaBJICHUE U CBOEBPEMEHHOE IPEJCTABICHHE B KOHTPOJIMPYIOIIUE OpPTaHbI
OyXraiarepckoil OTYETHOCTM IO HAUUCIEHWIO M BBIIUIATE OIUIAThl TPYJa,
MOJIOXO/IHOTO Hajora, IjaTekeid B rocyJapCTBEHHblE BHEOIOKETHbIE (DOHABI U
JAPYrMX BBIIUIAT B COOTBETCTBUM C JICWCTBYIOIIMM 3aKOHOAATEILCTBOM H
penieHussMHU pykoBocTBa Punmnana;

- ()MHAHCOBBII KOHTPOJIb U aHAJIMU3 3a IIEJIEBBIM HCIOJIb30BAHUEM OIOJKETHBIX,
BHEOIO/IPKETHBIX M LIEJIEBBIX CPEACTB Ha OIUIaTy M CTUMYJIMPOBAHHE TpyJa B
COOTBETCTBHUH C YTBEPKICHHBIMA HOPMaMH, HOPMAaTUBAMU U CMETaAMHU.

- Y4Y€T JIOrOBOPOB O IOJHOM WMHIWBHUAYAJIBbHOW MaTEPUAIbHOU OTBETCTBEHHOCTH
BCEX MaTEPHAJIBHO - OTBETCTBEHHBIX JIMII;

- y4eT JOBEPEHHOCTEW Ha TOJIyYEeHHE TOBAPHO-MATEPUANbHBIX LIEHHOCTEN
MaTepHaJIbHO OTBETCTBEHHBIMU JINIIAMHU YHUBEPCUTETA;

- Y4E€T OCHOBHBIX CPEACTB U UX aMOPTHU3ALUY;

- Y4ET HEMAaTEPUAIIbHBIX AKTUBOB;

- Y4E€T MaTepUAJIbHBIX 3aI1acoB;

- Y4€T JparoleHHbIX METAJUIOB M U3EJINN U3 HUX U UX COAEPIKaLUX;

- Y4eT T'OTOBOM MPOIYKLHH U €€ pealln3aliu;

- AQHAJUTUYECKUH M CHUHTETUYECKHHA y4YeT MMYIIECTBA HAa OCHOBE HATYPaJIbHBIX
U3MepuTenel B JICHE)KHOM  BBIPAKEHUM [0 HMCTOYHUKAM  (PUHAHCOBOTO
o0ccIIcUeHHS;

- AaHAJIMTUYECKUN YUET 10 MaTEPUAIbHO- OTBETCTBEHHBIM JIMLIAM;

- YUYET HEeJI0CTa4, CyMM IO B3bICKAHHIO 1€OUTOPCKOM 3a0JIKEHHOCTH;

- BeJICHHE MepeyHsi 0cO00 LIEHHOT'0 UMYIIIECTBA;

- MHBEHTapHU3allis MUMYIIECTBA M (DUHAHCOBBIX OOSA3aTENLCTB B COOTBETCTBUM C
JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM P® 1 pacnopsuKeHUsIMUA PyKOBOACTBA,
IJIaBHOTO OyXranrepa,

- y4eT Ha 3a0alaHCOBBIX CUeTax.

- noarotoBka mnpoekra I[lnmana ®X]| Ha roax W CPEAHECPOUYHBIM MEPUOT U
00OCHOBaHHUS K HEMY;



- KOHTpPOJIb 3a €ro ucrnojgHeHuem yrBepxkacHHoro I[lmanma @®X]] Ha rox u
CPEIHECPOUYHBIN NIEPUOT;

- noaroroBka mianoB ®XJ[ Ha roa mo BujgamM (PUHAHCOBOTO OOECTICUYEHHUs], B TOM
YHCJIe 110 BUJAM U KOJIaM cyOcuanil u3 deepabHOro OI0KETa;

- nmoaroToBka Ilnana (cMeThl TOXOJOB U PAcXOJ0B) BHEOIOJKETHBIX CPENICTB IO
Ka)KJIOMY HaIpaBJICHUIO JIEATEILHOCTH C pacyeTaMu U 000OCHOBAHUSIMU K HEMY

- TOJATOTOBKA CBOJHOM CMETHI JOXOJOB U PacXo0J0B BHEOIOKETHBIX CPENICTB
(ITJI/T) B 11e710M ¢ TTOKBAapTaIBHOUM pa30UBKOIA;

- KOPPEKTUPOBKA K IJIAHOBBIM CMETaM C 0OOCHOBAHUSMU (MTOSICHEHUSIMU );

- YYET JOTOBOPOB C MOCTABIMKAMU, MOAPSIAYUKAMH U IPYTUMU OPTraHU3aLUSIMU;

- COCTaBJICHUE CTATUCTUYECKOM OTYETHOCTH;

- CBOEBPEMEHHOE U MPaBUIIbHOE 0(POPMIICHUE PacueTOB MO IIAHOBLIM TLIATEKaM B
COOTBETCTBHHU C 3aKIIIOUEHHBIMU PUITHAIOM I0OTOBOPAMM;

- (PMHAHCOBBIN KOHTPOJIb 32 LIEJEBBIM UCIIOJIb30BAHUEM BHEOIOPKETHBIX CPEJICTB B
LEJIOM U IO BUJIaM B COOTBETCTBHH C YTBEPKJICHHBIMU CMETAMU U (WJIH) TUIAaHAMH
OX/I;

- (UHAHCOBBIM KOHTPOJb 3a MHCIOJHEHUEM JOTOBOPOB B COOTBETCTBUH C
JEUCTBYIOIIUM 3aKOHOAATENbCTBOM PD;

- QHAJIUTUYECKUN MEepPCOHU(PUIUPOBAHHBIA YYET TMOCTYIUIEHUH 3a IUIaTHBIC
oOpa3oBaTeNbHbIE YCIYTU U YUYET JEOUTOPCKON M KPEIUTOPCKOM 3a70JIKEHHOCTH
IO TUIATHBIM 00pa30BaTEIbHBIM yCIIyraM;

- (pHAHCOBBIN KOHTPOJIb 3a UCIOJIB30BAHUEM BHEOIOJKETHBIX CPEJCTB Ha OIUIATY
Y CTUMYJIMPOBAHUE TPYAA MO NOAPA3ICICHUSIM YHUBEPCUTETA;

- KOHTPOJIb 32 OPOPMIICHHEM 3asIBOK, MIEPBUYHBIX JIOKYMEHTOB, BEICHUE peecTpa
JIOTOBOPOB T10 IPUHSATHIM 00513aTEIILCTBAM;

- TOJArOTOBKAa ONEPAaTUBHOW yIpaBlieHYEeCKOW WHGPOPMAIMA TI0 JABUIKEHUIO
BHEOIOJDKETHBIX CpPEJCTB YHUBEPCUTETAa II0 BHJaM M TOAPA3JICICHUsIM B
COOTBETCTBHH C PACTIOPSHKEHUSIMU TJIABHOTO OyXTasiTepa U pyKOBOJAUTEIIS;

- COCTaBJICHHE TMOSICHUTEIBHBIX 3alMUCOK Mo (QopMaM (PUHAHCOBOTO ydeTa U
OTYETHOCTH C  TOAPOOHBIM  aHAIM30M  OTKJIOHEHHH (OT  TUJIAHOBBIX,
CpEIIHEeOTpACIIeBBIX MOKa3aTeseH, MoKa3aTeeil mMpeabIIyIIero roja);

- METOANYECKAs TOMOIIb PYKOBOJUTEIISIM OAPA3ACICHUN U IPYTUM COTPYAHUKAM
YHUBEpPCUTETAa MO BOMpocaM (PUHAHCOBOTO yueTa, KOHTPOJIS, OTYETHOCTH H
aHanau3a (PMHAHCOBO-XO3SIICTBEHHOM JI€SITEIbHOCTH.

3. ®YHKINU

3.1.0pranuzamus  ydera  (akTOB  XO3SHUCTBEHHOM  JKM3HU  (AKTHBOB,
00s13aTENIbCTB, XO3SUCTBEHHBIX OIEpaluii) B JEHEKHOM BBIPAKCHUH MyTEM
CIUIOIIIHOTO, HEMNPEPBIBHOIO, JOKYMEHTAJIBHOTO M  B3aHMMOCBA3AHHOIO HUX
OTPAKECHMUSL.

3.2. Opranuzanus y4deta GUHAHCOBOTO 00ECIICUEHUS 3a CUET BCEX NCTOYHUKOB.

3.3. Opranuzanusi ydyera WHBECTULMHN (IIPU HAIMYUMK) U HUCTOYHUKOB HX
¢dbuHaHCOBOTO 00€ECTICUEHUSI.



3.4. Opranuzauus y4yera HEQUHAHCOBBIX AaKTUBOB: OCHOBHBIX CPEICTB,
aMOopTHU3aIUH.

3.5. Opranuzanus 3a0aJlaHCOBOTO y4yeTa, B TOM YHUCJE 3€MEIbHBIX yYaCTKOB,
apeHJI0BaHHBIX OCHOBHBIX CPEJICTB M UMYIIECTBA, HAXOSAIIETOCS BO BPEMEHHOM
pacnopspkennn dunuana.

3.6. Opranu3zanus y4dera NoCTYIUICHHS, CO3/IaHUs U BBIOBITHS HEMAaTepUaIbHBIX
aKTHBOB.

3.7. Opranu3zauusi CHHTETHYECKOIO0 M aHAJIMTHYECKOTO0 y4yeTa IMOCTYIUICHUS H
BBIOBITHS MaTePUATHHBIX 3aI1acoB.

3.8. Opraamszanus ydera pacdeToB C TMEPCOHATIOM H  OOYyJarOITUMHUCH.
YaepxkaHuii W3 HAYUCICHHBIX CYMM H pPacue€TOB C TOCYJIapCTBEHHBIMU
BHEOIODKETHBEIMHU (DOHTAMH.

3.9. Opranuzaiusi y4era KacCOBBIX M (PAKTHUECKHX PACXOAOB IO CTaThIM H
KOJlaM JKOHOMHMYECKOM KiIacCU(PUKAIUU W BHUJAM HCTOYHUKOB (HPUHAHCOBOTO
o0ecrnieueHusl.

3.10. Opranuzanus ydera TOTOBOM MPOAYKIIHH, OOIICYHUBEPCUTETCKUX
PacxoJI0B U OTYETHOCTH 10 TOTOBOM MPOAYKITUH.

3.11. Opranuzanusa yuyera JAEHEXKHBIX CPEACTB, NPABUIBHOCTU BEIACHUS
KAaCCOBBIX OTepalnii, 00eCreyeHns] UCIONIb30BaHU TEPMHUHATIAMU, KOHTPOJIBHHO-
KaCCOBBIMU MalllMHAMU TIPU MPOBEJICHUU PACUETOB C HACEIICHUEM.

3.12. OcyuiecTBiaeHUEe BHYTPEHHEro (PUHAHCOBOTO KOHTPOJIA MO pacyeraMm ¢
3aKa3uyMKaMHu M MOKYIATeIsIMUA, JeOUTOpaMU U KPEAUTOpaMH, C MEPCOHAIOM IO
MIPOYUM OTIEPAlUSIM, O YYETy MOAOTYETHBIX CyMM M PacyeToB IO OCHOBHOM,
YCTaBHOM JieATenbHOCTH Punnana.

3.13. CpoeBpeMeHHOE U TIPaBWIBLHOEC HAYHWCICHWEC W KOHTPOIb 32
NEPEUYNCICHUEM HAJIOTOB B OI0O/KETHI Pa3HBIX YPOBHEM.

3.14. Opranumzanus  ydera  (UHAHCOBBIX  PE3yJIbTATOB,  MPHUOBLIH,
PEUHBECTUPOBAHUS CPEJICTB, yUeTa COOCTBEHHBIX cpeAcTB Dunarna.

3.15. CocraBneHue W CBOEBPEMEHHOE NPEIOCTABICHUE B KOHTPOJIUPYIOIINE
OpraHbl OyXrajaTepcKoi OTYETHOCTH.

3.16. CBoeBpeMEHHOE WCIIOJIHEHHE TIpHKa3a 00 YYETHOM TOJIUTUKE
YHUBEPCUTETA.

3.17. Tlpumenenwe B YTBEPXKICHHOM TMOpPSAKE YHUDUIHUPOBAHHBIX U
CaMOCTOATENbHO  pa3paboTaHHbIX (OPM JOKYMEHTOB TMEPBUYHOIO Y4YeTa,
cobiroieHue rpaduka 10KyMeHTO000poTa.

3.18. OGecneuenne xpaHeHUs OyXTaNTepCcKol JOKyMEHTAIIMU B YCTAHOBIICHHOM
MOPSIZIKE.

3.19. [IlpenocraBieHne pPyKOBOACTBY U TOAPA3ACICHUSIM HEOOXOIUMOMN
uH(pOpMaIUK JJ OCYLIECTBICHUS aHanu3a ucnonHenus miana GXJ1, ycraBHo

JESATETLHOCTH C COOJII0ICHNEM KOMMEPUYECKON 1 HAJIOTOBOM TaliHbI Dunaria.

3.20. Opranmszanus obOecrnedyeHuss BHYTPEHHETOo (DUHAHCOBOTO KOHTPOJIS
rcnonHeHus miana OXJI.



4. BBAUMOOTHOIIEHWA OTAEJIA C APYT MU ITOAPA3AEJIEHUAMN

4.1. Or AXY (aAMUHUCTPATUBHO-XO3MCTBEHHAS YaCTh) MMOTYYaeT:
- JaHHbIE O JBWXCHUU MATEpPHAJIOB MU MX OCTaTKaX Ha KOHEIl MecsIa (OTYETHOTrO
nepuoa);
- JaHHble O (AKTHUYECKOM HCIOJIb30BAaHUNM MAaTEpPUAIbHBIX PECYpCcOB TMpH
BBITIOJIHEHUU PabOT, OKA3aHUM YCIIYT, POU3BOJICTBE MPOIYKIINH;
- IpyTHe CBEJICHUS B COOTBETCTBUU C TpaUKOM TOKYMEHTO000pOTa

4.2. C coTpyaHUKaMU IOPUIMYECKOTO HaMpaBieHUs: padoTsl Ounuana:
[lomyuaer:
- pEellIeHHsI CYJIOB MO apOUTPaKHBIM (XO35IUCTBEHHBIM) U CYJIEOHBIM CIIOpaM;
- FOPUIMYECKHE 3aKIIIOYEHUS 110 J0rOBOpaM;
- OTBETHI U 3aKJIIOYEHUS MO Mepe/iaue B COOTBETCTBYIONINE OpraHbl MaTEPUAIOB IO
dbakTaM XUIIEHUH MaTepuaibHBIX I[IEHHOCTEH, MO B3BICKAHUIO JIEOUTOPCKOM
3a10JKEHHOCTH;
- IpyTue CBEJICHUS B COOTBETCTBUU C TPa(UKOM JIOKYMEHTOOOOPOTA.
IIpencrasmuser:
- Marepuaibl 1o (akTamM XHUIIEHUN MaTepUaIbHBIX IIEHHOCTEH, MO B3BICKAHUIO
JNEeOMTOPCKOM  3aJI0JDKEHHOCTH, 10 BO30YXKIEHUIO apOUTPaKHBIX W APYTHX
Cy/1eOHBIX UCKOB.
- U IpyTHUE CBEJICHUSI B COOTBETCTBUHU C rpaKOM JTOKYMEHTOO0O0pOTA.

4.3. C coTpyaHuKamMu KaJpOBOTo MOPa3IeICHHUS.
[lomyyaer:
- MPUKa3bI 110 TUYHOMY COCTaBY;
- MacnopTHBIC JaHHbIC, APYTYI0 HEOOXOIUMYH0 HWH(OpPMALMIO W JaHHbBIC IS
HAYUCJICHUSI W BBIIUIATHl 3apIuiaThl, MaTEpUAIbHON TMOMOIIM, MOCOOMN U
KOMITICHCAIIMI BCEM KaTeropusM padorarmux B Oumnmnae;
- IpyTue CBEJEHUS B COOTBETCTBUU C TPaUKOM JIOKYMEHTOO00pOTA.

5.IIPABA

5.1. TpeGoBaTh OT Bcex moapazaeiacHuil Ounnaia MOpegOCTaBICHUS
MaTepuasoB, HEOOXOIUMBIX JI OpraHU3alluu U BEACHUS OyXTraJlTepCKOro ydera,
COCTaBJIEHUH OyxraiaTepckod ((PpUHAHCOBOM) OTUYETHOCTU U  TPOBEICHUS
MEpONPUATHIA BHYTPEHHETO (DMHAHCOBOT'O KOHTPOJIA.

5.2. TpeboBaTh BBIMOJHEHUS Tpaduka JOKYMEHTOOOOpOTa, MpPUKa3a IO
Y4eTHON NONMTUKE YHUBEPCUTETA.

5.3. He npuHuMaTh K HCHOJHEHUIO JIOKYMEHTbHI, O(QOpPMIIEHHBIE C
HapyILIEHUEM YCTAaHOBJICHHOTO TMOpPSAKa, B TOM YHUCJIE HE COJEpXKAIllUX BCEX
HEOOXOJMMBIX PEKBU3UTOB M COJIEPXKAIMUX MPU3HAKK MHUMBIX U TPUTBOPHBIX
CIEIOK.

5.4. PaccmarpuBaTh W BH3UPOBATh IUIAHBI, JAOTOBOPBI (KOHTPAKTHI),
MpUKa3bl, pacnopsokeHus (yKazaHusi), IOJIOKEHHS, CBSA3aHHBIE C YCTaBHOM
JEATEIBbHOCTBIO
QOunuaina.



5.5.  OpraHu3oBbIBaTb  MEPONPUSTAS  BHYTPEHHETO  KOHTPOJS B
COOTBETCTBUM C  yTBepxkAeHHbIM [lopsinkom oOecrieueHUss BHYTPEHHETO
(bMHAaHCOBOTO KOHTPOJIS.

5.6.  OcyiecTBisiTh NPOBEPKY (UHAHCOBOM  JESATEIBHOCTH  BCEX
MOJIPA3ICIICHAMN
YHUBEPCUTETA, /1aBaTh UM COOTBETCTBYIOLIUE YKA3aHUS W/WIIM PEKOMEHAIUH,
HaIlpaBJICHHbIC Ha MOBBIICHUE YPPEKTUBHOCTHU, OT/IaYM (PMHAHCOBBIX PECYPCOB,
KAl TAIBHBIX BIOKEHUHN M pallOHATIBLHOM OpPTaHU3aIuu YIYETHON padOoTHI.

5.7.  IlpeacraBnsiTh  pyKOBOACTBY  Duimana  OpejIoKEeHUs 10
COBEPIICHCTBOBAHUIO YMPABJICHUS OyXTAITEPCKUM Y4e€TOM H (UHAHCOBBIM
KOHTposieM Punmnana, 0 MOOIIPEHUHA U HAaKa3aHUM PaOOTHUKOB YHUBEPCUTETA, B
TOM YKCJI€ CBSI3AHHBIX C YYETOM M HUCIOJIb30BAHUEM MATEPHUAIBHBIX IIEHHOCTEH, O
BBISIBJICHHBIX HEJIOCTATKaX B IIpeeiaX KOMIETEHIIUH YIIPABIICHHUS.

6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHOCThH 3a CBOCBPCMCHHOC M KAUCCTBCHHOC BBIIIOJHCHHC
(bYHKI.[Hﬁ, BO3JIOKCHHBIX Ha OTHACIIbI YIIPABJICHHA, B COOTBCTCTBHH C HACTOSAIIUM
HOJ’IO)KGHHGM, TJIaBHBIN 6YXI‘aJ'IT€p YCTaHaBJIUBACT B COOTBCTCTBHUHN C
PacipCaACICHUCM 065[321HHOCT€I‘/1, OIIPCACIICHUCM OTBCTCTBCHHOCTH )51
AOJDKHOCTHBIMH MHCTPYKIUSAMM.
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